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How to create a digital Signature: 
  

1. Click inside the Digital Signature Box 

 

 

2. Click on the 2nd radio button. Click Next. 
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3. Click on the 1st radio button. Click Next. 

 

 

4. Click Enter your information as you want to show on the digital signature. Click Next. 
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5. Enter a password for your signature file. Click Sign. 

 

6. Navigate to a location you want to save your file. Click Save. 
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7. Voila. You just created your first digital signature. 

 

 

 

How to submit this form electronically on our website: 
 

Internet Explorer users: Simply fill out all the required fields and sign it digitally. Click on the Email it to DDS 
button on top of the page.  

Google Chrome users: You cannot submit (Email) forms in Chrome. You will have to download this document, 
right click on it, and open it in your copy of Acrobat or Reader DC. fill out all the required fields and sign it 
digitally. Click on the Email it to DDS button on top of the page.  

 

Do it somewhat Manually 
 

1. Download the form 
2. fill it out 
3. sign it 
4. scan and email it to ePermitJC_Building@jccal.org. 
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